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Create a Survey  
1. Open a database. On the Table menu, select Edit Survey. 

 
2. Decide if users will be allowed to select their own icons by checking or un-checking  

the box next to Allow user to select record icons. 
 

3. By default, the title will be “Fill in this Survey for Database’s Name.”  
To change the title, check Use custom title and enter the new title into the Title box. 
 

4. To add an invitation that users will see when completing an e-Survey, check  
Invitation Text and enter your text. 
 

5. To exclude fields, click the Include? Button to deselect. To require fields,  
click Required? to select. 
 

6. For each included field, type survey questions or prompts into the Question box. 
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Entering data using a Survey that is launched locally 
1. On the Table menu, choose Launch Survey. 

 
2. Enter data into the boxes next to each question. 

 
3. Click the Import… button to assign a custom icon. 

 
4. Enter data after each prompt. Fields that have been validated will list valid entries  

below each blank space on the form. 
 

5. When finished entering data, click the Add Record button. A new record with the  
data is added to the table and the form is cleared and ready for the next record. 
 

6. When finished adding records, click the Close button. 
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Entering data using an e-Survey that is published to the web 
1. On the Table menu, choose Publish e-Survey. 

 
2. In the dialog that appears, click Publish. 

 
3. Print the next dialog to save a copy of Survey ID and Owner ID, then click Done. 

 
4. Navigate to http://esurvey.inspiredata.com using the web browser, then enter  

the Survey ID and click Start. 
 

5. When finished filling out the web form, click Submit. 
 

6. To enter more data for the same e-Survey, use the Submit & Repeat button. 
 


