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Capture a slide 

Open/close Slide Sorter 

Create a Slide Show 
1. Click the Slide Sorter button  on the Toolbar to open 

the Slide Sorter. 
 
2. Click the Capture Slide button  to create a slide  

of the plot. 
 

Make Changes to a Captured Slide 
1. In the Slide Sorter, click on the slide and make changes. 
 
2. Click the Slide Options button  and choose Update Slide. 
 
3. Updating a captured slide will overwrite the previous  

settings. To keep both versions, create a new slide. 
 

Delete a Slide 
1. Click the Slide Options button  on the slide and  

choose Delete Slide. 
 

Rename a Slide 
1. Click the Slide Options button  of the slide. 
 
2. Choose Rename Slide from the menu. 
 
3. Type the new name into the text box, and click OK. 

 
Reorder the Slides in a Slide Show 
1. Click and drag the slide to the desired location.  

 
Present a Slide Show 
1. On the Slide Show menu, choose Start Slide Show. 
 
2. Use the Slide Show Controls   

to move between slides. 


